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1. lHosicHUTEJBLHASA 3AIUCKA

1.1. Heapb u 3272494 AMCHUTIMHBI

OcHoBHO# 1enblo Kypca «Teopust U mpakTuka nepeBoaa npopuibHO-OPUEHTUPOBAHHBIX TEKCTOB» B
MoAroTOBKe OakanaBpoB mo HampaicHuio 46.03.02 «/lokymMeHTOBeleHHe M apXUBOBeIEHHE
(HampaBneHHOCTb: «l'OoCyIapCcTBEHHbIE W MYHHUIMIAIbHBIE apXUBBI») SBISETCA NpodeccuoHanbHas
MOJITOTOBKA CTYACHTOB CpPEICTBAMU HMHOCTPAHHOTO f3bIKa, (POpMUpOBaHHE y HHX HEOOXOIUMOM
KOMMYHHMKaTUBHOM SI3bIKOBOM KOMIIETCHIIMM, a TAaKXE BBICOKOTO YPOBHS COLMAJIBHOM U
npoeCCUOHATLHON aaNTally, YTO MpearnoaaraeT opMHUpPOBAHNE BCECTOPOHHE Pa3BUTON JIMYHOCTH,
CIOCOOHON OTB€YaTh Ha BBI30OBBI COBPEMEHHOro OOIIECTBA M MCIOJIB30BaTh 3HAHUSA, YMEHHUS U
HaBBIKH, MOJyYeHHbIE B X0je 00yueHus. [IproOpeTeHne CTyaeHTaMi COBOKYITHOCTH TEOPETUYECKHUX
A3BIKOBBIX 3HAHWM, IPAKTMYECKUX YMEHUH M HABBIKOB JAacT BO3MOJKHOCTb HCIIOJIB30BAThH
WHOCTPAaHHBIA $3bIK B MPO(GECCHOHATPHOW W HAYYHOM JEATENbHOCTH, OyJeT COAEHCTBOBAThH
HQJIQXKMBAHUIO MEXKYJIbTYPHBIX INPO(ECCHOHANBHBIX W HAay4yHBIX CBsi3€H, MO3BOJMUT JIOCTOMHO
MPEJCTABIATh CBOIO CTpaHy Ha MEXIYyHApOJHBIX CEeMHUHApPax, KOHPEPEHIHIX, CHMIO3HyMaXx.
3ajaun Kypca ONpEeAEsIoTcsl Npo(ecCHOHANbHBIMU  HOTPEOHOCTSMHM OaKanaBpoOB, HPOXOAALIMX
MIOArOTOBKY 10 HampasiieHUIo 46.03.02 «/lokyMeHTOBeleHIe U apXMBOBe/AeHHe» (HAIIPaBIEHHOCTD:
«["ocynapcTBeHHblE M MYHUIMNAJIbHBIE apXuBbD»). IloaToMy Kkypc «Teopus u mpakTuka nepeBoja
pOoUIbHO-OPUEHTUPOBAHHBIX TEKCTOBY» CTPOUTCS HAa MEKIUCUUIUIMHAPHON MHTETPATHBHON OCHOBE,
UMeeT XapaKTep, YeTKO OPUEHTHPOBAHHBIN HAa IPOPECCUOHATIBHYIO SI3IKOBYIO KOMMYHUKALHUIO.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHUsI 10 JTUCHMIIJIMHE, COOTHECEHHBIX C
HHIMKATOPAMH J0CTHKEHUs KOMIIeTeHIN I

Komnerenunus
(KO ¥ HAUMEHOBAHUE)

Nuauxkaropsl
KOMIIeTeHIU i
(K0J1 1 HAMEHOBAHUE)

Pe3yabTaThl 00yyeHus

YK-4. Cnocoben
OCYILIECTBIISAThH JEIOBYIO
KOMMYHHKAITUIO B
YCTHOM U MUCBMEHHOMN
dopmax Ha
TOCYJapCTBEHHOM SI3bIKE
Poccniickoit enepanun
¥ MTHOCTPAHHOM(BIX )
A3bIKe(ax)

YK-4.2.CBoboaHO
BOCTIPUHUMAET,
AHATM3UPYET U
KPUTHYECKH OI[CHUBAET
YCTHYIO U TUICBMCHHYIO
o0menpodeccuoHaIbHYIO
nH(pOpMaLIKIO Ha
PYCCKOM

¥ UTHOCTPAHHOM (-bIX)
A3bIKe (-ax);
JEMOHCTPHUPYET HABBIKU
nepeBoJa ¢
WHOCTpPaHHOTO (-bIX) HA
TOCYIapCTBEHHBIN A3bIK,
a TaKxke ¢
rOCyJapCTBEHHOTO Ha
MHOCTPAHHBIN (-bI€) SA3BIK

(-m);

3HaTh:

— OCHOBHbIE HOPMBI MHOCTPAHHOTO S3bIKa B
00J1acTH yCTHOM U MUCbMEHHOU peun;

— OCHOBHBIE pa3IMuusl JIMHTBUCTHUYECKUX
CHCTEM PYCCKOTO i HHOCTPAHHOTO SI3bIKA;

— OCHOBHBIE  OCOOCHHOCTH  CIIyILAHHS,
YTEHUS, TOBOPEHUS W MHChMa KaK BHJOB
peyeBOi 1eATEIbHOCTH;

— OCHOBHBIE MO/JIEJIM PEYEBOTO MTOBE/ICHUS;

— OCHOBBI PEUEBBIX )KAHPOB, aKTyaTbHBIX IS
y4eOHO-HayYHOT 0 OOIEHUS;

— CYIIHOCTh PEYEBOr0 BO3JECHCTBUS,
BUJIBI, POPMBI U CPEICTBA;

— OCHOBHBIE CPEJICTBA CO3aHUS BEPOATHHBIX
U HeBepOAJTbHBIX HHOSI3BIYHBIX TEKCTOB B
pa3IMIHBIX CUTyallUsX  JINYHOTO "
npodeccrnoHaTbHO 3HAYUMOTO OOIIICHUS.

€ro

Ymersn:

— PCAIN30BBIBATE PA3JIUYHBIC BHUABI pequOﬁ
JESTeNIbHOCTH B Y4eOHO-HAYYHOM OOIIEHUHU
Ha HHOCTPAHHOM SI3BIKE;

— BCCTU AUAJIOT HA UTHOCTPAHHOM fA3BIKC;

— OCYIIECTBIISTh 3 exTuBHYIO
MEKIMYHOCTHYI0O KOMMYHHUKALIMIO B YCTHOM
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U NHUCbMEHHOW (opMax Ha HHOCTPAHHOM
SI3BIKE;

— BBIIOJIHATH IIMCBMEHHBIE U  YCTHBIE
HEpPEeBObI  MAaTEpPUANOB POPECCHOHATBHO
3HAYMMOM HAIPABIEHHOCTH C HHOCTPAHHOI'O
S3bIKa Ha PYCCKUH M € PYCCKOTO Ha
MHOCTPaHHBIN S3BIK;

— CcO31aBaTb M PEIAKTUPOBATH TEKCTHI
OCHOBHBIX KaHPOB JI€JI0OBOM PEUH.

Baanern:
— SA3BIKOBBIMH CPCACTBAMU IJId JOCTHIKCHUSA
npo(hecCHOHANBHBIX 1IeTIeii Ha MHOCTPAHHOM
SI3BIKE;
— pa3IMYHBIMM BUJAAMH M IpUEMaMu
ClIyliaHusA, YTCHUA, TOBOPCHUSA U TMCbMaA,
— HaBbIKAMH KOMMYHHKAIIMM B WHOS3BIYHOU
cpene, 00ECIEUMBAIIUMH  aJICKBAaTHOCTh
COLMAIbHBIX 5 po¢eCCHOHATBHBIX
KOHTAKTOB Ha MHOCTPAHHOM SI3BIKE;
— InmpueMamMunu CO3JaHus YCTHBIX n
MUCHMEHHBIX TEKCTOB PA3IMYHBIX XAaHPOB B
npoiiecce yueOHO-HAy4YHOTO OOIICHHUS;

— HaBblkamu pedepunpoBaHua u

aHHOTMPOBAHMA HAYYHOW NNTEPATYPbI;

— HaBbIKaMU COLIMOKYJIBTYPHOMU u
MEXKYJIbTYPHOI KOMMYHUKAIINH,

IIK-2 Bnaneer
OCHOBaMH
MH(}OPMaILMOHHO-
aHAITMTHYECKOM
JIEATEILHOCTH U
CIIOCOOHOCTBIO
MPUMEHSTD UX B
npohecCHOHATBHOM

cthepe

IIK-2.1 CamocTOATEIBHO
paboTaet ¢ pa3nMYHBIMU
HUCTOYHUKAMH
uHpopMaun

3HaTh:
— METOAMKY paboTel C/HaaA TEKCTaMHU
CoLIMaIbHOU U npodeccuoHanbHOMN

HalpaBIEHHOCTH B  LEJNAX  a/JeKBaTHOU
WHTEPIPETAINY POUYUTAHHOTO MaTepHaa;

— METOJUKY palboThl ¢ HMH(OPMAIMOHHBIMU
IIOTOKaMHu 141 oOecrieyeHus JACATCIIBHOCTHU
aHAJTUTUYECKUX IEHTPOB, OOIIECTBEHHBIX HU
rOCYJIapCTBEHHBIX OpTraHU3alIHi.

Ymers:

— IIOHUMATH U IIPaBUJIIBHO HHTEPIPETUPOBATD
UCTOPUKO-KYJIbTYPHbIE  SIBJIGHUS  CTpaH
W3y4aemMoro  s3plka,  pas3bupartbca B
OOIIIECTBEHHO-TIOIUTUYECKUX ~ HHCTUTYTax
9THX CTPaH,

— HCIIONBb30BaTh  HaBBIKM  PabOTBl ¢
nHbOpManed U3 Pa3TUYHBIX HCTOYHHKOB
Ha HHOCTPAaHHOM sI3bIKE ISl  PELICHUS
npo¢eCCHOHAIBPHO 3HAYUMBIX 3371aY,

— peIaKTUPOBAThH TEKCTHI
npodeccrnoHalbHOTO U COLIMAJILHO
3HaYMMOTO COJEpXaHUA Ha pPOAHOM U
WHOCTPAHHOM SI3bIKaX;




Baangers:

- METOAMKOM M IIpUEMaMM IIepeBoja
(pedepatuBHOTO, TOCIOBHOTO);

— HaBBIKAMH W  METOJUKOH  TOHMCKa
CTpaHOBEJYECKOW W  NpOo(heCcCHOHATBLHOU
nHDOpMALINK,  TONB3YSICh  PA3IUYHBIMU
UCTOYHHKaMU (B TOM umciie, Internet)

— HaBBIKAMH [0 PELEH3UPOBAHHIO U
PENaKTUPOBAHUIO  COIMAJBHBIX, HAYYHO-
MOMYJISIPHBIX, HAyYHBIX, u
nyoIUIMCTHYECKUX pabdoT Mo CcBoOeH
CIENUaTbHOCTH Ha HHOCTPAHHOM SI3BIKE.

1.3. MecTO AUCHUIJIMHBI B CTPYKTYpe 00pa30BaTe/JIbHOM MPOrpaMMbl

JucuumuinHa «Teopust M IpakTUKa MepeBoja Mpo(uiIbHO-OPUEHTUPOBAHHBIX TEKCTOB» OTHOCUTCS K
gacTd OJIoKa JUCHUIUIMH y4yeOHOro 1uiaHa, (QOpMHpPYEeMOW YYacTHHKaMH OOpa3oBaTEIbHBIX
OTHOILLIECHUU.

JU1st OCBOCHUS AUCIUTUTMHBI HEOOXOTUMBI 3HAHHSL, YMEHUS U BJIaJIeHHsI, COOPMHUPOBAHHBIC B XO/I€
U3Y4CHHUs CIEAYIOUIMX JUCIMILINH U IPOXOKICHUS MPAKTUK: «PyCCKUH SA3bIK U KYJIbTypa peun»,
«HOCTpaHHBIN SA3BIKY.

B pesynbrare 0OCBOCHUS NUCIUILTHHBI (POPMHUPYIOTCS 3HAHHSI, yMEHUS U BIaICHHsI, HEOOXOIUMBIE JIJIs
U3y4YeHUs CIACAYIOIINUX JUCLHUIUIMH U IPOX0XKACHUS NpakTuk: IIpoekTHas npaktuka, Hayyno-
uccienoBarenbckas padbora, [IpeauniaoMHas mpakTHKa.

2. CTpyKTypa IMCHUNIHHBI
O6mmas TpyA0€MKOCTh TUCHUIUIHHBI cOCTaBiseT 3 3.€., 108 akageMuueckux 4acos.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBI 00yUeHU S

O06bemM auctuIIMHBL B (OpME KOHTAKTHOM pPabOThI O0OyYaromuxcsi ¢ TMeAarormuecKuMu
paboTHUKaMu ¥ (WIIK) JHUIIAMH, TPUBIEKAaEMBIMH K peau3alliu 00pa3oBaTENbHON MpPOrpamMMbl Ha
WHBIX YCJIOBHSX, IPU MTPOBEICHUH YICOHBIX 3aHSITHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
4 CeMuHapbl/1ab0paTopHble paboThI 52
Bcero: 52

O0beM AUCHUILTUHBL B (hOpME CaMOCTOSTENEHON pabOThl 00YJAIOIIMXCS COCTABIsAET 38
aKaJIeMUYECKUX 4acOB, KOHTPOJIb — 18 yacos.

3. Conep:xkanue TUCHHNIHHBI

I. PazBuTHe CjaeaAVIONIMX VMEHHH HHOA3LIYHOI0 O0IIEeHUS B PA3HLIX chepax U CUTYVAIIUAX:

Cdepsbl M cuTyalluM _MHOS3bIYHOIO OO LIIEHUSI

1. Teopueckuii nouck u ocmvicienue ungopmayuu:

- paboTra ¢ OpPWUTMHAJIBLHON HAYYHO-TIOMYJISIPHOU JIUTEPATYPOH; CIIELIMATILHON  JIUTEpaTypoOil
npodeccroHabHOM HAMIPABICHHOCTH; C 0030paMU, CTaThIMU U3 HAYYHBIX MEPHOANYSCKUX U3TAHMIA; C
MoHorpadusiMu, pedepatamMu; ¢ MaTepHaIOM KOMITBIOTEPHBIX cereii (Internet).




2. Ycmmuvie konmaxkmul:
- oomMen wuHpopmarnmerr o0mero u - MpoQEeCCHOHATIBHOIO/HAYYHOTO  XapaKTepa B IPOIEcCce
MMOBCETHEBHBIX U TPO(HECCUOHATBLHBIX KOHTAKTOB.
3. [Tucbmennvle KOHmMaxKmol:
- 3aI0JIHEHHUE AHKET;
- pebepupoBanue;
- aHHOTHPOBAHUE;
- HalMCaHuEe TE3MCOB, COOOIICHMH, JOKIAI0B.

YMeHusi MHOS3BIYHOIO 00 LCHUS

Ymenue:

- BJIQJICHUE BCEMU BHUJIAMU YTCHHS OPUTUHAIBHOW JINTEPATYPhI, B TOM YHCJIC:

a) O3HAKOMUTEIBHBIM YTeHHEM cO CKopocThio  180-200 cnoB/muH. Oe3 cioBapsi; KOJIUYECTBO
HEM3BECTHBIX CJIOB HE MPEBbIAET 4-5% M0 OTHOLICHHIO K 00IIEMY KOJIHUYECTBY CJIOB B TEKCTE;

0) M3YYalIIUM YTCHHEM — KOJMYECTBO HEH3BECTHBIX CIIOB HE TpeBHIIaeT 8% IO OTHOMICHHUIO K
00I1IeMy KOJIMYECTBY CJIOB B TEKCTE; JOMYCKAETCS HCIIOJIb30BAHHUE CIIOBApSI.

losopenue u ayouposanue:

- yyactue B Jquanore (Oecezie), BBIpaKEHUE OMNPEIEICHHBIX KOMMYHUKATHUBHBIX HaMEpEeHHI
(3ampoc/coo0imenne  wHPOpMAIUU  — JIONIOJTHUTEIbHOM,  JIETAIM3UPYIOLIEH,  YTOUYHSIONIEH,
WUTIOCTPUPYIOIIEH, OIIEHOYHOM; BBISICHEHHE MHEHUSI COOECEHIKA; COBET; BhIPAKEHHE COOCTBEHHOIO
MHEHHS 10 MMOBOJY MOJIY4YeHHOW WH(POpPMAINU; BBIPAKEHHE OJOOPEHUS/HEIOBOIBCTBA, COXKAICHHUS,
yIUBIECHUS/HEAOYMEHHUS; YKIIOHEHHE OT OTBETA);

- coo01ieHue (MOHOJIOTHUYECKOE BBICKA3bIBAaHHE NMPOPECCHOHATIBHOIO Xapakrepa B 00beMe He
MmeHee 15-18 ¢pa3 3a 5 MUHYT B HOpMaJIbHOM CpEIHEM TEMIIE peyn);

- MIOHUMaHUe CcooOIeHus TPOo(EeCcCCHOHATBEHOTO XapakTepa (B MOHOJIOTHYECKON (opMe U B XOj1€
JMajora), OTHOCAIIErocs K OJHOM M3 yKa3aHHBIX cep M CUTyaluil OOIeHHs, JUIMTEIbHOCTBIO 10 3
MUHYT 3ByYaHHs B HOPMAJILHOM CPEIHEM TEMIIE PEYH.

Iucomo:

- COCTaBJICHUE IJIaHa, TE3HCOB, COOOILIEHMS/OKNIana, pedepara, aHKETbl B COOTBETCTBUU c
YKa3aHHBIMH cpepaMu U CUTyalUsIMU OOIIECHHUS;

- IEPEBOJI C MHOCTPAHHOTO S3bIKA HA PYCCKHUI U C PYCCKOTO SI3bIKAa HA MHOCTPAHHBIM.

@opMHUpOBaHUE U COBEPLIIEHCTBOBAHME SI3bIKOBBLIX HABLIKOB

Jlekcuka

- pa3BUTHE JICKCHUECKHUX HABBIKOB (00BEM JIEKCUUYECKOTo MaTtepuana — He Menee 3000 equHuUIl, U3 HUX
1500 — penpoayKTHBHO); XapaKTep JCKCHYECKOro MarepHhalia — oOmeHaydHas U mpodeccnoHabHas
JIEKCHKA, B TOM YHCIIe TEPMUHOJIOTHYECKas JIEKCHKA.

- TAIIbHEHIIee paclIuPEeHUE MMOTEHITUAITBHOTO TEPMUHOJIOTHISCKOTO CIIOBApSI.

I pammamuyeckue oudakmuyeckue eouruybl

a) JUISI YTCHUS U MUChbMEHHOW (UKcaIluu MHGOPMAIIUH:

YcnoxHEHHE CTPYKTYphl (KOHCTPYKIIMM) B COCTaBe MPEUIOKCHHS: pacro3HaBaHUE W MOHHMAHHE
(hopM U KOHCTPYKITNH, XapaKTePHBIX JIJIsI KOHKPETHOTO MObS3bIKA U S3bIKA JIETIOBOTO OOIICHHUS:

1) @opmaibHBIE TPU3HAKK AaTPHUOYTHBHBIX  KOMILICKCOB (IIEMIOYKH  CYIIECTBUTEIBHBIX U
MpUJIaraTenbHbIX ).

2) ®opMaibHble TNPU3HAKK JIOTMKO-CMBICIOBBIX CBSI3€M MEXAY JJIEMEHTaMH TeKCTa (COHO3bI,
COIO3HBIC CJIOBA, KIUIIUPOBAHHBIE  (pa3bl, BBOJAHBIE OOOPOTHI U KOHCTPYKIIMH, CIIOBA-CHUTHAJIBI
PETPOCIIEKTUBHOM (MECTOMMEHHUS) M TICPCIICKTUBHOM (Hapeuusi) CBS3H.

3) ®opmanbHBIE  TPU3HAKU NPHUIATOYHOTO  OECCOIO3HOTO  MPEUIOKECHHS — OTCYTCTBHUE
CO103a/COF03HOTI0 CJIOBA.




0) JU1d YCTHOM pevu U NMCbMEHHOM nepeiayn uHpopmanmu:

I'pammarudeckre GOpMBI B KOHCTPYKIIUU, 0003HAYAIOLITHE:

1) JIoruKo-cMBICIIOBBIE CBS3H - COIO3bI/COIO3HBIE  CIIOBA; KIMIIMPOBAHHBIE CIOBOCOYETAHMS.
2) Jlexcuko-rpaMMaTUUYECKUE CPECTBA CBSI3U IIPEIIOKEHUH U a03alLleB.

3) OmdbaTnyeckue / ”HBEPCHOHHBIE KOHCTPYKITHH.

4) MecTtonMeHus, CI0Ba-3aMECTUTEIH.

5) Cno>xHbIC U TTAPHBIE COIO3BI.

TemaTnka JHIAKTHYECKHUX MATEPHAJIOB JJIS OOVYEHHS Pa3JuYHbLIM BHWIAM PpedeBOi
AeATEJLHOCTH: OOIICHayYHast, TPOPUIHHO-HATIPABIICHHAS.

4, Oo0pa3oBaTte/ibHbIE TEXHOJOTHHI

Jis  mpoBeneHUs ~ y4eOHBIX 3aHATUH 10  JUCIUIUIMHE  HUCIOJB3YIOTCS  pa3lInYHbIC
oOpa3oBaTenbHbIe TEXHOJOTHH. [lJI1 OpraHu3anu y4eOHOTO Mpolecca MOXKET OBITh HCIIOJIb30BAHO
AJIEKTPOHHOE 00y4YeHUE U (WIIN) AUCTAHIITMOHHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH.

S. OuneHka MIaHNpPyeMbIX pe3yJIbTATOB 00yUYeHH s

5.1. Cucrema oneHUBaHUSA

Texylmuil KOHTPOJb OCYIIECTBISETCS B BHUJIE OLIEHOK KOHTPOJBHOM pabOThl M BBINOIHEHUS
3aJJaHMi Ha MPAaKTUYECKUX 3aHATUAX. KOHTposibHas paboTa MPOBOJAUTCA HA MEPBOM MPAKTHUECKOM
3aHSTHH, BBISIBIISIET TOTOBHOCTh CTYACHTOB K MPAKTHYECKOH pabdore m omenuBaercs 10 20 6amios.
MaxkcumasnbHast OLIeHKA BBIMOJIHEHUS Ka)KI0ro MPAaKTU4ecKOro 3aHatus — 10 6amos.

[TpoMexKyTOUHBIN KOHTPOJb 3HAHUU MPOBOAMUTCA B (POPME MTOrOBOM KOHTPOJIBHON palOTHI,
BKJIIOYAIOIEH TeOpeTHUecKrue BOIMPOCH! U MPAKTHUYECKOEe 3aJaHue, U oleHuBaercs 10 40 Gamios. B
pe3ysbTaTe TEKYLIEro U MPOMEKYTOYHOI'0 KOHTPOJISI 3HAHUM CTY/IEHTHI MTOJIy4atoT 3a4eT 10 Kypey».

®opma KOHTpoOJIs, 4 cemecTp Makc. KoIM4YecTBO OaJIJIOB
3a ogny paboty|  Bcero
Texynui KOHTPOJIb:
- oIpoc 5 6anos 20 6amnoB
- IEPEBOJ 20 6anoB 20 6amnoB
- pedepar / noknan 20 6amnoB 20 6amnoB
IIpomexxyTouHas arrecranus 40 6aynoB
(9K3aMeH)
Htoro 3a cemecTp (AUCHUIIUHY) 100 GannoB

[Tonmy4yeHHbIH COBOKYMHBIN pe3yabTaT KOHBEPTUPYETCS B TPAJIUIIMOHHYIO KAy OIICHOK M B LIKAITy
orieHoK EBporeiickoii cucreMsl nepeHoca 1 HakorieHus kpenutoB (European Credit Transfer System;
nanee — ECTS) B COOTBETCTBHHM C TaOIHIICH:

100-6amnmpHast mkana | TpagunuoHHAs MIKaia kama ECTS
95-100 A
8394 OTJINYHO B
68 82 XOpOIIIO SAATEHO C
56 — 67 YIOBJIETBOPUTEIHHO D




50 - 55 E
20-49 . . . . FX
0_19 HEY/IOBJICTBOPUTEIHHO HE 3a4TEHO F

5.2.Kputepuu BbICTaBICHUS OLICHKH 10 JUCHUTUIMHE

Banany/
HIxkana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 110
AMCHMILINHE

100-83/
A.B

«3a4YTCHO»

BricTaBisiercs 00y4aroneMycsi, €Ciii OH TITyO0KO H
MIPOYHO YCBOWJI TEOPETUUYCCKHUIA U TIPAKTHIECKUH
MaTepua, MOXKET MPOJAEMOHCTPHPOBATh ITO HA 3aHATHUIX
U B X0JI¢ TIPOMEXYTOYHOH aTTECTaIlNH.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTIOTUYECKUA CTPOMHO
U3JaraeT yueOHbII MaTepuall, YMEeT YBI3bIBATh TCOPHUIO C
MPaKTUKOM, CIIPABIISCTCS C PELHICHUEM 3a/1a4
npoeCCHOHATLHON HANPaBICHHOCTH BHICOKOTO YPOBHS
CJIOYKHOCTH, ITPABUIIBHO 00OOCHOBBIBACT NPUHSTHIC
peIIeHHS.

CB000OJIHO OpHEHTUPYETCS B yUEOHOM 1
poeCCHOHAIILHOM JINTEPaTYpE.

OrneHka no JUCHUILTMHE BBICTABIISIOTCS 00yUaroemMycs ¢
Y4€TOM PE3YJIBTATOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalluU.

Komniereniuu, 3aKkpeni€éHnble 3a JUCUUTITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«3a4dTCHO»

BeicTraBnsercs oOyyaromemycs, €ClIi OH 3HAeT
TEOPETUYECKUM U IPAKTUYECKUN MaTepHai, FpaMOTHO U
10 CYILIECTBY M3JIaraeT ero Ha 3aHATHSIX U B X0JI€
IIPOMEXYTOYHOM aTTecTaluy, He AOIycKas
CYILIECTBEHHBIX HETOYHOCTEN.

OOyuaronuiics IpaBUIbHO PUMEHSET TEOPETUUECKHE
ITOJIOYKEHUS MTPU PEIICHUH TPAKTHYECKUX 3a/1a4
npogeccCHOHaATbHON HAaNPaBIEHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIaZIe€T HEOOXOIMMBIMHU IS 3TOTO
HaBbIKaMU U NpUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
npogeccuOHaTLHON JINTEpaType.

OneHka o JUCHUIUIMHE BBICTABIISAIOTCS 00yYarOIEMycCs C
Y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTECTALlUN.

Komnerenuu, 3akpeni€HHuble 3a AUCHUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «XOPOIIHIIY.

67-50/
D,E

«3a4YTCHO»

BricTaBisiercs o0ydaromemMycsi, €Cli OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUYECKUI U MPAKTUYECKUN MaTepuall,
JIOMYCKAaeT OTAeNbHbIE OIMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHUSAX U B X0JI€ MPOMEKYTOYHOM aTTECTalINH.
OOy4Jaromuiics UCIIBITHIBAET OMPEICTIEHHBIE 3aTPYAHCHHUS
B IPUMEHEHHUH TEOPETUYECKUX MMOJI0KEHUN MTPU PEILICHUN
MPAKTUIECKUX 3a7a4 MpodeccnoHanIbHOM
HaIlPaBJIECHHOCTH CTAaHAAPTHOTO YPOBHS CIOKHOCTH,
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banabl/ Ouenka no Kpurepun oueHKH pe3yJIbTaTOB 00y4eHHs 10
Hlxana AUCHMILINHE AMCHMILINHE
ECTS

BIIaJIeeT HEOOXOUMBIMHU JJIsI TOTO 0A30BBIMH HABBIKAMU
U OpUEMaMU.

JleMOHCTpUpyeT JOCTaTOUHBIM YpOBEHb 3HAHUS yUEOHON
JIUTEpaTyphl 110 AUCIUILIMHE.

OreHka 1Mo JUCHUIUIMHE BBICTABISIOTCS 00YJaIOIEMYCS C
y4€TOM PE3yJIbTATOB TEKYILIEH U TPOMEKYTOUHOM
aTTeCTalUu.

Komnereniuu, 3akpeniaéHsple 3a AUCHUIUIMHON,
c(hOPMHUPOBAHBI HA YPOBHE — «JIOCTATOYHBIN).

49-0/ BricTaBnsiercst o0ydaromemycs, eCild OH He 3HaeT Ha
F.FX HE 3a4TEHO 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyoble OIMOKY IIpU ero
W3JIOKEHUU Ha 3aHATHUSAX U B XOJI€ TIPOMEKYTOYHOMN
aTTeCTallUH.

OOyyaromuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
IPUMEHEHUH TEOPETUUYECKUX MOJIOKEHUH MTPU pelieHUH
MPAaKTUYECKHX 3a/1a4 MPO(EeCCHOHATTEHON
HaMpaBJICHHOCTU CTAaHAAPTHOTO YPOBHSI CI0XKHOCTH, HE
BJIaJIe€T HEOOXOAMMBIMHU JJISl 3TOTO HABBIKAMU U
MpUEMaMHU.

JleMoHCTpHpYET (pparMeHTapHbIC 3HAHUS YIeOHOH
JUTEpaTypsl MO JUCLUIUIMHE.

OreHka 1Mo JUCHUTUIMHE BBICTABIISIOTCS 00YJaIOMIEMYCS C
y4€TOM PE3YJIBTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTAIIHH.

KomnereHuy Ha ypoBHE «10CTaTOYHBINY, 3aKpETIIEHHBIE
3a AUCHUIUINHON, He COPMHUPOBAHEI.

5.3. OneHo4nblie cpeAcTBA (MaTepHAJIbI) AJIs1 TEKYIIEro KOHTPOJIA YCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTecTAUMHU 00y4aroIUXCs M0 AUCIUIITIHHE

Ilpumepnana memamuka mekcmoe Ha nepeeoo (AH2AUNCKUIL A3bIK)

. Records Management. Concepts, Principles and Procedures.
. Records Organisation and Operations.

. Record Management Personnel.

. Records Management Techniques.

. Records Management/Administration.

. Administering Records /Archival Records.

. Arrangement and Description of Records/Archives.
. Appraisal and Disposal Decisions.

9. Conservation.

10. Restoration.

11. Reproduction.

12. Storage Media.

13. Acquisition.

14. Research Service.

15. Finding Aids.

O~NO OIS WN -
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16. Archives Administration/ Management of Archives.

17. Archival Theory and Practice

18. Archival Literature.

19. Archival Sources.

20. Records/Archives and Information Technology. Electronic Records and Archives.

21. The Structure of an Archival Institution and its History.

22. Archives Legislation.

23. Archives. Historical Approach.

24. Archives. Administrative and Legal Backgrounds (Reflecting Different Systems). Legislation and
Administrative Traditions.

25. Traditions and National Practices.

26. Archival Periodicals.

27. Records/Archives Management Training.

28. Records/Archives Management Profession.

29. National and Local Archives/Repositories.

30. Special Archives.

31. Provincial Archives.

32. Records Management and Archival Service in the Russian Federation (Historical Development).
33. Records Management and Archival Service in Russia at Present. Its Structure, Problems and
Perspectives.

34. Records Management and Archival Service of Great Britain in Its Historical Development.

35. Records Management and Archival Service in GB. Its Structure, Problems and Perspectives.
36. Records Management and Archival Service of the United States in Its Historical Development.
37. Records Management and Archival Service in the US. Its Structure, Problems and Perspectives.
38. City Archives and Repositories.

39. Local Archives and Repositories.

40. Draw a Picture of University Archivist Training in Russia.

41. Draw a Picture of University Archivist Training in GB.

42. University Records Manager/Archivist Training in GB and Russia. A Comparative Analysis.
43. The Cornerstones in the Development of Records/Archives Administration in GB and/or Russia.
44. Setting and Achieving Professional Standards.

45. 1 and My Future: the General Conditions of Entry into the Profession.

46. The Profession of a Records Manager/Archivist in GB and Russia. A Comparative Analysis.
47. The Society of Russian Archivists. Its Role, Activities, etc.

48. Archives Services, Really Necessary and Useful to Society.

49. Archives: Changing Times, Changing Aims.

50. Archives and Libraries. Archive-Library Relations.

51. Archives and Museums. Archive-Museum Relations.

52. Archives Administration.

53. Archive Security.

54. Managing Archives and Archival Institutions.

55. The International Description Standards.

56. The Management of Information in Archives.

57. The Role of Archives and Records Management in National Information Systems.

IIpumepbl KOHTPOJMPYIOIIHUX 32 aHNH (PpaHIy3cKHH A3BIK):

Les archives

Les archives publiques du patrimoine francais comptent ...2793 kilomeétres de rayonnages qui abritent
aussi bien les listes €lectorales et les registres d’état civil que les archives des chefs d’état , les chartes
ecclesiastiques ou les fonds des syndicats. Organisées « dans 1’intéret public, tant pour les besoins et la
justification des droits des personnes physiques ou morales, publiques ou privées, que pour la
documentation historique de la recherche , elles se répartissent entre divers services et centres
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specialisés : les archives nationales qui regroupent cinq centres différents (le Centre d’accueil et de
recherche des archoves nationales, rue des Francs-Bourgeois a Paris, le Centre des archives
contemporaines a Fontainebleau, le Centre des archives d’outre-mer a Aix-en-Provence, le Centre des
archives des microfilms a Saint-Gillles du Gard et le Centre des archives du monde du travail a
Roubaix), les services d’archives des collectivités territoriales (communales, départementales et
régionales) ou des institutions publiques. Tous ces services sont rattachés a la direction des archives de
la Culture. Prés de 2000 archivistes sont employés au services de ce patrimoine en perpetuel
renouvellement.

Lisez le texte, dégagez la structure du domaine des archives, faites la liste des mots-clés, parlez de
I’organisation de cette branche.

Conservateur des archives.

Les missions :

Au sein des différents services et centres d’archives publics, ce batisseur de la mémoire assure trois
grandes missions. La collecte des archives , tout d’abord, comprend I’inventaire , le tri, le classement
des différents documents versés au centre. Chargés de determiner ce qui doit etre transmis ou non aux
générations futures, le conservateur participe également a I’entretien et la restauration de documents de
toute nature, qu’il s’agisse d’un papyrus du Xxe ou d’une lettre d’amour d’Alfred de Musset. Enfin, en
tant que médiateur, il organise 1’accueil du public et la mise a disposition des archives et contribue au
rayonnement de ces témoins de notre histoire.

La Documentation

La documentation est entrée de plein fouet dans I’¢ére de nouvelles technologies, une révolution qui
conforte le profond renouveau que connait cette discipline depuis quelques années. L’image un peu
vieillotte du documentaliste perdu dans ses rayonnages tend a disparaitre{...}

Quelque 30000 en France, les professionnels de la documentation exercent dans des structures et a des
niveaux de responsabilité tres divers, depuis le veiileur technologique d’une grande multinationale
jusqu’au responsable d’un CDI d’un collége en passant par le documentaliste de presse, I’iconographe
ou le secrétaire de documentation d’un ministere.

Documentaliste

Les missions :

Qu’il travaille dans le privé ou dans le public, le documentaliste assure la gestion et la conservation du
fonds documentaire, collecte des informations a partir des sources disponibles (depuis les périodiques
jusqu’a internet), analyse et classe les différentes données recueillies, geére I’exploitation et la diffusion
aupres du public sous forme de base de données, de fiches bibliographiques, de dossiers de synthéses,
de revues de presse, etc.

Parfaitement au fait du secteur d’activit¢ dans lequel il exerce, « branché » sur les multiples
possibilités offertes par les NTIC, il est I’interface entre information brute et le public.

Le documentaliste peut également diriger un centre de documentation, au sein d’une entreprise dans un
collége ou lycee. Pour cette derniere voie, le Capes de documentation a été mis en place et assimile le
documentaliste a un enseignant.

Ilpumepnuie memul OucKyccuii, cooouieHuil, 00K1a008, pehepamos, npe3eHmayuil u
AHATUMUYECKUX ICCe NO pa3oenam OUCUUnIuHbl (HeMeyKuil A3blK).

1. Co3nanue nepBeIX YHUBEPCUTETOB.

2. Hemenkas rocynapcTBeHHas 6uOnmnoTeka u ee (hoHbI.

3. JJocronpumeuarenbHOCTH bepauHa.

4.Bo3HUKHOBEHHE TIEPBBIX OMOTUOTEK.

5.3HaueHne apXeOoJOTMYECKUX HAXOO0K.



13
6.PazButue kuuronevyaranus B ['epmanuu u poins ['yrenOepra.
Ilpumepnvie memovt HAyUHBIX UCCIEO06AHUT CHLYOEHNIO06

1. AHHOTaIMsI KaK KpaTKOe M3JI0KEHUE TEKCTA, arolee ollee npeacTaBieHue o TeMe. Meroauka
COCTaBJICHUS] aHHOTAIMH.
2. Pedepar kak GopmMa MU3I0KEHHS COJEPKaHUS TEKCTa B CBEpHYTOM Buje. Buasl pedeparos.
Metoauka cocTaBieHus pedepara.
3. Jloruko-cMbICIOBOM aHanu3 Kak 0COObIi BHJ paboThl ¢ TeKCTOM. Ero pojp B MOHUMaHHUH
coJepKaTeIbHOU CYIIHOCTH TEKCTa.
4. NudopmanuoHHas CTpykTypa Tekcrta. [lmaH Tekcra. Buubl TUIaHOB M METOAMKA HUX
COCTaBJICHUS.
5. IlepeBoa Kak CIIOXKHBIM BHJ PEUYEBON ACATENBHOCTH. IIOHATHE 3KBUBAJICHTHOCTH IIEPEBOAA.
OcHOBHbBIE CITOKHOCTH MEPEBOTYECKUX TpaHCHOpMAIUii.
6. Y4yebHo-MeToAMYeCKOEe U HH(POPMALIMOHHOE 00ecTeyeHue JUCIUIIMHBI

6.1. CHHCOK HCTOYHHUKOB H JINTEPATYPbI
AHIIIMIACKUN A3BIK:
OcHoBHas JIUTEpPaTYpa
1. XamunoBa JILA. Archives & archivists: administering archives [DnekTponHbIli pecypc] : mpod.-
OpUEHTHp. Kypc : yueb. mocobOue : HampaBineHue mnoaror. 034700 - "JlokyMeHTOBeaeHUE U
apxuBOBeACHHUE" : KBanM(UKaIUs (CTENICHh BBITYCKHHMKA) OakamaBp / [Xamwnosa JI. A.] ; M-Bo
oOpazoBanus u Hayku Poc. @enepannu, denep. roc. OwmKeTHOE 00pa3oBaT. YUPEKIECHUE BHICIIL
npod. obpazoBanus "Poc. roc. rymanutapueii yH-1" (PITY), Uct.-apx. un-T, Kad. unoctp. s13. AU
M.: PITYV, 2013.. 86 c. http://elib.lib.rsuh.ru/elib/000009310
2. Xanunosa JI.A. Archives administration [Dnexkrpounsiii pecypc] : Textbook. Student’s Workbook :
npod.-opueHTHp. Kypc : yueO. mocobue : HampaBienue noarot. 034700 - "J/lokymeHTOBeAeHHE U
apxuBoBeneHue" : kBanuduUKaiusa (CTENEeHb BBIMyCKHWKa) OakanaBp / [XamwioBaJl. A.] ; M-Bo
obpa3zoBanus u Hayku Poc. denepauuu, Penep. roc. OromxeTHOe 00pa30BaT. YUpPEKJIEHHE BBICIII.
npo¢. obpazoBanus "Poc. roc. rymanutapusiii yH-1" (PITYVY), Uct.-apx. un-1, Kag. unocrp. s13. MUAU.
M.: PITV, 2013. 53 c.
http://elib.lib.rsuh.ru/elib/000009309

JdonoaHuTeIbHASA JUTEpaTypa

1. bapanoBa T.B. IlepeBon. Ananu3z tekcra. PedepupoBanue. Yueb. mocodbue mo aHri. s3. sl Bcex
HampaBJieHUH noArotT. 6akanaBpuara / Muno6pnayku Poccuu, PITY, MAU. Mocksa : PITY, 2014.
79 c. ISBN 978-5-7281-1440-3 http://elib.lib.rsuh.ru/elib/000006435

2. TuxonoB A. A. Aurnuiickuit s3piK. Teopust u nmpakTHKa nepeBoja: yuedHoe nmocodue. M: IIpocnexr,
2007. 120 c.

3. ®@ecenko T. A. Teopus u npakTHKa repeBoJia: TPaJUIIMOHHAS U HOBAas MapaJurMbl 3HaHUN: Yuel.
nocobue. Tam6oB: U3a-8o TI'Y, 2003. 90 c.

4. Xamnosa JI.A. English for Professional Purposes: Academic Reading, Writing and Speaking:
Yuebnoe nocobue. M3a-so PITY, 2005. 320 c.

5. Harding H. Secretarial Procedures. Theory and Applications. Harlow (Essex): Longman-Pearson
Education Ltd., 1997. 256 c.

6. Sweeney S. English for Business Communication. Student’s Book. Cambridge: Cambridge
University Press, 2005. 176 p.

Jlnteparypa pis pedepaToB ¥ J0KJIANA0B / Ipe3eHTANMN

1. Beiize A.A. Urenne, pedeprupoBaHue U1 aHHOTHPOBAHUE MHOCTPAHHOTO TeKcTa. M.: Bricmias mkorna,
1985. 127 c.

2. Konsumora O.B. AuHoTHpOBanue u peepupoBanue. M.: POY, 1992, 28 c.

3. Muxenscon T.H., Ycnmenckas H.B. Kak mnucarh mo-aHIIHMIICKM HaydHbIE CTaTbU, pedepartsl,



http://elib.lib.rsuh.ru/elib/000009310
http://elib.lib.rsuh.ru/elib/000009309
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peuensuu. Cankr-IlerepOypr: Crnennanbnas nuteparypa; 1995. 168 c.

4. ®pomoBa H.A., AnemanoBa W.B. OOyuenue pedepupoBaHUI0O W  aAHHOTHPOBAHHIO
npoeCCUOHATILHON JUTEPaTyphl HA MHOCTPAHHOM SI3bIKE B KOMIUIEKCHOM IMOATOTOBKE CHienuanucTa //
CoBpeMeHHbIe TpoOIeMbl Hayku 1 oOpazoBanusa. 2007. Ne 5. C. 67-71.

5. IITamkosa A.B. Russian Business Law. M., «Aukuny», 2004. 380 c.

6. A Modern Archives Reader: Basic Readings on Archival Theory and Practice. Washington:
National Archives Trust Fund Board, 1984. 357 c.

7. Bellardo L.J., Bellardo L. L. A Glossary for Archivists, Manuscripts Curators, and Records
Managers. SAA’s Archival Fundamentals Series. Chicago, 1992. 45p.

8. Cook M. Archives Administration. Toronto, 1992. 258 p.

9. Cook M., Procter M. Manual of Archival Description. Toronto: Gower Publishing Ltd., 2000. 352
p.

10. Cook M. The International Description Standards: An Interim Report // Journal of the Society of
Archivists. Spring 1995. Vol. 16, Issuel. PP. 1-15.

11. Cook M. The Management of Information from Archives. Toronto: Gower Publishing Ltd., 1999.
288 p.

12. Duchein M. The History of European Archives and the Development of the Archival Profession in
Europe // The American Archivist. 1992. Vol. 55. # 1. PP. 14-25.

13. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

14. Foster J., Sheppard J. British Archives: A Guide to Archive Resources in the United Kingdom.
Basingstoke: Palgrave Macmillan, 2002. 627 p.

15. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose. New York, 1995. 329
C.

16. Ham G. Selecting and Appraising Archives and Manuscripts. The Society of American Archivists.
Chicago, 1993. 106 p.

17. Integrated Document Management — Controlling a Rising Tide: Office Information Systems
Strategic Analysis Report / Comp. by Popkin G., Cushman A. Stanford; CT: Garther Group RAS
Services, 1993. (R-IDM-117).

18. Jenkinson H. A Manual of Archival Administration. L.: Lund, Humphries, 1994. 243 p.

19. Managing Archives and Archival Institutions / Ed. By J.G.Bradsher. Chicago, 1991. 351 p.

20. Moore, Brendan. English for the Office. N.-Y., London, Toronto: Phoenix ELT, 1996. 291 p.

21. Saffady W. Managing Electronic Records. Washington: Facet Publishing, 2009. 254 p.

22. The Preparation of Records Management: Handbook for Government Agencies: A RAMP
study. Paris: UNESCO, 1991. BR1.

23. Wayne B., Colomb Gr. G., Williams J. M. The Craft of Research. University Of Chicago Press,
2003. 329c.

24. Wiedenborner S. Writing Research Papers: A Guide to The Process. New York: St. Martin's Press,
2004. 416¢c.

25. Williams C. Managing Archives: Foundations, Principles, and Practice. Oxford: Chandos
Publishing, 2007. 248 p.

Caiimul, ces3anHble ¢ OOKYMEHMOGEOeHUEeM U APXUB0BEOeHUEM

1) Wikipedia. The Free Encyclopedia [Dnextponnsiit pecypc]. Pexxum mocryma: https://
en.wikipedia.org/wiki/Records_management, cBoOoaHbI#

2) Techopedia. Complementary Webinar[3nekrponnsiii pecypc]. Pexxum nocryma:
https://www.techopedia.com/.../records-management-system-rms, cBoGOgHBII

3) Lord Chancellor’s Code of Practice on the management of records issues under section
46 of the Freedom of Information Act 2000 [DnexTponHsrii pecypc]. Pexxum mocryma:
https:// www.justice.gov.uk/guidance/docs/foi-section-46-code-of-practice, cBo6oaHbI#

4) The British Standards Institution [Dmnextponnsiii pecypc]. Peskum mocryma: https://

bsigroup.com, cBoOoaHbII



https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://www.techopedia.com/.../records-management-system-rms
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5) The National Archives [Onekrponnsiii pecypc]. Pexxum mgoctyma: https:// www.
nationalarchives.gov.uk/information-management/projects-and-work/implementation-
guides.htm, cBoGoaHbII

6) The Society of American Archivists [DaekTponnsiii pecypc]. Pexxum gocryna:
https://www?2.archivists.org/.../records-management-application, ceo6ogHbIi

7) Open Text Records Management Solutions [DnekTponnsiii pecypc]. Pexum gocryma:
https://www.opentext.com/...management/records-management, cBo0o1HbIi

8) Standards and Requirements for Electronic Records Management [DmnexTpoHHbIi
pecypc]. Pexxum nocryma: https://www.nrscotland.gov.uk/record...records-
management/standards-and- requirements-for-electronic-records-management,
CBOOOTHBII

9) Records Management Services [Dnekrponnsiii pecypc]. Peskum mocrymna:
https://finance.uw.edu/recmgt/managing/records, cBoOOaHBbI#t

10) Records Management Checklist: ICO [DnekTponnsiit pecypc]. Pexum goctyna:
https://ico.org.uk/.../records-management-checklist/, ceo6ommbIi

11) The Office of the Secretary [DaexTponnsiii pecypc]. Pexum goctyna:
https://offices.depaul.edu/.../records-management, cBo6GoaHbIIH

12) The Records Management Division (RMD) [DnextponHsiii pecype]. Pexxum mocryma:
https://sos.tn.gov/rmd, cBoGoaHbI#

13) Records Management Policy [nekrponnsiii pecypc]. Pexxum mocryna:
https://www.records.nsw.gov.au/... records/...records.../ records-management- policy t,
CBOOOTHBII

14) National Archives and Records Administration [Dnexkrponusiii pecypc]. Pexxum mocrymna:
https://www.archives.gov/, cBoOoaHbI

15) Manual of Archives Administration [9nexrponnsriii pecypc]. Pexxum nocryma:
americanarchivist.org/doi/pdf/10.17723/ aarc.35.1. 001q720617608020, cBo6o1HbII

16) National Archives Administration [DnexTponHsIit pecypc]. Pexxum mocryma:
https://www.archives.gov.tw/English/, cBoboaHbIi

17) Public Records and Archives Administration Department (PRAAD) [DnekTpoHHBIi
pecypce]. Pexxum mocryma:
https://en.wikipedia.org/.../Public_Records_and_Archives_Administration_ Department,
CBOOOIHBII

18) Modern Archives Administration and Records Management [DnektponHbIii pecypc].
Pexxum goctymna: unesdoc.unesco.org/images/0006/.../067981EB.pdf, cBo6oambIi

19) Manuals and Textbooks of Archives Administration and Records Management
[Dnexrponnsiii pecypc]. Pexxum nocryma:
https://unesdoc.unesco.org/images/0009/.../092443e0.pdf, cBoGoaHbII

20) The National Archives and Records Administration [9aexktponHslii pecypc]. Pexum
nocryma: https://www.usa.gov/.../national-archives-and-records-administration,
CBOOOIHDII

21) The National Archives and Records Administration (NARA) [DnekTpoHHblii pecypc].
Pexxum noctyna: https://www.nara.qov/ , cBo6oaHBbI#

22) Building an Electronic Records Archive at the National Archives and Records
Administration [Dnexrponusiii pecypc]. Pesxxum mocryma:
https://www.nap.edu/.../building-an-electronic-records-archive-at-the-national -archives-
and-records-administration, cBo6o1HbI#

23) National Archives and Records Administration: Federal Register [3nexkTpoHHbIi
pecypce]. Pexxum mocryma: _https://www.federalregister.gov/.../national-archives-and-
records- administration, cBo6oaHBbI#

24) US National Archives [Dnekrponnsiii pecypc]. Pexxum gocryma:
https://www.youtube.com/USNational Archives , ceo6omHbIi



https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://www.records.nsw.gov.au/
https://www.archives.gov/
https://www.nara.gov/
https://www.archives.gov/
https://www.archives.gov/
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25) Division of Library and Information Services [DnextponHsiit pecypc]. Pexxum mocryma:
https://dos.myflorida.com/library.../records-management/, ceo0o1HbII

2. Unghopmayuonno-yuebnvie catimol

1)
2)

3)

4)

5)
6)
7)
8)
9)

10)

11)

Bukumneaus [ DnekTponnslii pecypc]. Pexxum mocryma: en.wikipedia.org, cBo6ogHbIi
OopasoBarenbHas rpynmna “Iclass” [Dnexkrponnsiii pecypc]. Pexxum nocrymna:
http://www.study.ru/support/tv/

CrnoBapp MynbTuTpaH [DneKkTpoHHbIN pecypc]. Pexum JOCTYyIIA:
https://www.multitran.ru/, ceo6oaHBIi

American Rhetoric. Top 100 Speeches [DnekTponnsiit pecypc]. Pexum goctyna:
www.americanrhetoric.com/top100speechesall.html, cBo6oxHbIi

Audible Free Trial — free online English learning resource [3nexkrponHsiii pecypc]. Pexxum
noctyma: Www.eslfast.com, cBo6oaHBbI#

Educational Project Fluent English [2aexrponusiii pecypc]. Pexum mocryma:
http://www.fluent-english.ru, ceo6oHbIi

English Club [Dnextponnsiii pecypc]. Pexxum gocryma: http://www.englishclub.com/teach-
english.htm, cBo6oaHBbI#

Exam and test preparation for GRE, GMAT, SAT, ACT and PSAT (Barron’s Test
Preparation) [Dnexrponnsiii pecypc]. Pexxum moctyma: barronstestprep.com, cBoGoaHbIi
Free Classic Audio Books [DnekTtponnsiii pecypc]. Pexxum gocryma:
www.freeclassicaudiobooks.com, cBoGoaHbIH

Native English - Aurauiickue necHu. TeKCThI IECEH HA aHTTTUHCKOM [ DICKTPOHHbIH
pecypc]. Pexxum nocryna:

http://www.native-english.ru/lyrics, cBo6oaHbIi

World English, English Language Activities, Exercises and Tests [Dnexkrponnslii pecypc].
Pexxum moctyma:  http://www.world-english.org/, cBo6oambIit

3. Caiimvl cpedcme maccooii ungopmayuu

1)
2)
3)

4)
5)

6)
7)
8)

9)
10)

11)

12)

ABC News [DnekTponHbIii pecypce]. Pexxum nocryma:
http://www.abcnews.go.com/index.html, cBoOoHbIi

BBC World Service [Dnexkrponnsiii pecypc]. Pesxxum mocryma:

http://www.bbc.co.uk/worldservice, cBoboaHbIi

CNN World News [DnextponHbIit pecype]. Pexxum nocryma:

http://cnn.com/world, cBo6oaHBbIi

MSNBC [3nekrponHsiii pecypc]. Pexxum nocryma: http://www.msnbc.com/,

Newsweek [DnexrpoHHbIil pecypc]. Pexum nocryna:

https://www.newsweek.com/, cBo6oTHBI#H

The Atlantic [Onextponnsiii pecypc]. Pexxum gocryma:

https://www.theatlantic.com/world/, cBo6oxHBIit

The Economist [DnekTponHbIit pecypc]. Pexxum mpocryma:

https://www.economist.com/, cBoGoaHBIH

The Guardian [DnexTponHbIi pecypc]. Pexum gocryma:

https://www.theguardian.com/us, cBoGoHBII

The Time [DnekrponHsiii pecypc]. Pexxum noctyna: http://time.com/, cBoGoHbI#H

The Washington Post [DnextponHnsiit pecypc]. Pexxum moctyma:

http://www.washingtonpost.com/, cBo6oaHBII

The New York Times [Dnexkrponnsiii pecypc]. Pexxum gocryma:

http://www.nytimes.com/, cBobo1HBII

The Washington Times [Dnexkrponnsiii pecypc]. Pexxum mocryma:

http://www.washtimes.com/, cBo6oaHBbIi



https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Oriental_studies
https://en.wikipedia.org/wiki/Main_Page
http://www.study.ru/support/tv/
https://www.multitran.ru/
http://www.americanrhetoric.com/top100speechesall.html
http://www.eslfast.com/
http://www.fluent-english.ru/
http://www.englishclub.com/teach-english.htm
http://www.englishclub.com/teach-english.htm
http://barronstestprep.com/
http://www.freeclassicaudiobooks.com/
http://www.native-english.ru/lyrics
http://www.world-english.org/
http://www.abcnews.go.com/index.html
http://www.bbc.co.uk/worldservice
http://cnn.com/world
http://www.msnbc.com/
https://www.newsweek.com/
https://www.theatlantic.com/world/
https://www.economist.com/
https://www.theguardian.com/us
http://time.com/
http://www.washingtonpost.com/
http://www.nytimes.com/
http://www.washtimes.com/
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4. Caiimul eocyoapcmeennvix opeanos CILIA u Beruxobpumarnuu

1) Library of US  Congress [Dnekrponnsni  pecypc].  Pexxum  mocryma:
https://www.congress.gov/, cBo6oaHbIH

2) United States Senate [DnexTponHsbIit pecype]. Pexum JIOCTYyIIA:
https://www.senate.gov/index.htm, cBoGoaHBbIi

3) The White House [Dnekrponnsiii pecypc]. Peskum mocryma: — https://www.whitehouse.gov/,

4) UK  Parliament  Website [DnmexTpoHHBI  pecypc].  Pexum  mocryma:
https://www.parliament.uk/, ceo6oaHBIH

5. Dnexmponnvle crosapu
1) Cambridge Dictionary [DmexTpoHHBII pecypcl]. Pexum JIOCTYTIA:
https://dictionary.cambridge.org/ru/cioBaps/.../, CBOOOIHBIN
2) Amnrno-pycckuii cinoBaps mnon pen B.K.Mroumepa [Dnextponssiii pecypc]. Pexum
JIOCTyTA!
https://classes.ru/dictionary-english-russian-Mueller-term-35743.htm,
3) Wooordhunt [3nektponHslii pecypc]. Peskum gocryma:
https://wooordhunt.ru/word/, cBo6oaHBII
4) Oxford Dictionary of English (Bepcus: 9.1.376) [DnekTponnsiii pecypc]. Pexum mgocryma:
https://4pda.ru/forum/index.php?showtopic=509780, cBoboHBII

DpaHy3cKHil A3bIK:

1. AcToYHMKH
1.1.1. Bassi,C., Sainlos,A.-M. Administration.com. P. Cle International, 2016, 160 p.

2. Y4yeOHas quTepaTypa.

2.1.1. 3meeBa T.E., Jleeuna M.C. ®paHIly3cKuil s3BIK IJiI SKOHOMHCTOB: y4eOHOe mocoOue. M.:
HOpaiiT, 2016, 494 ctp.

2.1.6. Gohard-Radenkovic,A. L’ecrit : strategies et pratiques. P. Cle International, 2005, 191p.

2.2. lonoTHUTEeIbLHAS

2.2.1. lumkosckas O.B., [Tonosa I".®., JIspkuna T.JI. [IpodeccruonansHoe obmenue. dpaniysckuit
s3bIK. Yposau B2-C1. M.: MITUMO, 2015. 210 c.

2.2.2. Mauchamp Nelly. Les Frangais. Mentalites et comportements. P. Cle International, 2010, 159 p.
3. CioBapm, cipaBo4Hasi JUTePaTypa.

3.1.1. Vittori, J.-M. Dictionnaire d’économie a I’usage des non-économistes. P.,Grasset, 2008

3.1.2. Penformis, J.-L. Vocabulaire progressif du frangais des affaires avec 250 exercices. P.Clé
International, 2013, 92p.

4. IuTepHeT-pecypchl
4.1.006s13aTeIbHBIE
4.1.1. www.unipress.com
4.1.3. www. lemonde.fr
4.1.4. www. lefigaro.fr

4.2. lonoTHUTEIbHbIE
4.2.1. www. insee.fr
4.2.2. www. oecd.org


https://www.congress.gov/
https://www.senate.gov/index.htm
https://www.whitehouse.gov/
https://www.parliament.uk/
https://dictionary.cambridge.org/ru/словарь/.../
https://classes.ru/dictionary-english-russian-Mueller-term-35743.htm
https://wooordhunt.ru/word/
https://4pda.ru/forum/index.php?showtopic=509780
https://www.google.ru/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&ved=0ahUKEwij2e-Ru_fWAhXEJZoKHYvfBzEQFggmMAA&url=http%3A%2F%2Furss.ru%2Fcgi-bin%2Fdb.pl%3Flang%3DRu%26blang%3Dru%26page%3DBook%26id%3D199678&usg=AOvVaw0hiaZrM9s8odFLQlhuBS5x

18

S.I'azeTsl U KypHAJIbI

5.2. lonoJTHUTEIbHbIE

5.2.1. Alternatives

5.2.2. Courrier international

5.2.3. Management

5.2.4. L’entreprise

5.2.5. Les Echos

5.2.6. Le Figaro |supplément économique]
5.2.7. Le Monde [supplément économique]|

Hemenkuii 93bIK:

1.KamsinoBa T. IIpaktuueckuii kypc Hemenkoro si3bika. — M. OOO «/lom ciaBsHCKOM KHUTHY, 2015
2.Karaea A.I'., Kartaes C.Jl., 'annensman B.A. Hemeukuil s3bIK Uil TyMaHUTapHbBIX BY30B. —
M.: KOpaiit, 2017

1. 3.T.A T'pumenkoBa A.Ilane [Tonutnueckoe crpanosenenne M.OBI'BOY MI'JIY 2014
4. A T'pumienkoBa A.Ilans Pycckue u HeMubl. ACHEKThI MEXKYJIBTYPHOU KOMMYyHUKanu. MockBa
2017 rox.

JdonmosiHUTEIbHAS JIUTEPATypa
1.H.A Koasga.K.A IlerpocsH YcTHble TeMbl MO HeMenKOMY s3bIKY(1si cTyaeHTOB
BY30B.).®ennkc.2001 roxa.
2. Konomnésa T.I'. Ctpanosenenue: deneparuBnas pecnyonuka ['epmanus. PoctoB u//1.:
®enukc, 2007
3. Deutsche Wikipedia 2012
4. F.Gustav Bilder aus der deutschen Vergangenheit Andhof 2017.
5. DO.H BonbmakoBa Hemenkue npazaauku u oosrdan. Cankr-IlerepOypr. Antonorus 2007 roz.\

Ea351 JaHHBbIX, I/IH(i)OpMaIII/IOHHO-CHpaBO‘IHI)Ie 1 ITIONCKOBBIC CUCTCMBI.
Goethe-Institut Moskau - Hemenkunii KyabTYpHBIHI 1IeHTP UM. ['ére B MockBe
(www.goethe.de)

Alumniportal-Deutschland.org

Deutschesprache.ru

Deutscherklub.ru

De-Online.ru

DAAD (www.daad.ru)

6.2. Ilepeyens pecypcoB HH(POPMALHOHHO-TEIeKOMMYHUKALMOHHOM ceTH «UHTepHET».

HanuonaneHas aiekrponHas oudnuorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunast anexktponnas 6ubdiamoreka www.elibrary.ru
Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR


http://www.goethe.de/ins/ru/mos/ruindex.htm
http://www.goethe.de/
http://www.alumniportal-deutschland.org/nc/deutsche-sprache/wortschatz.html
http://www.deutschesprache.ru/
http://deutscherklub.ru/
http://www.de-online.ru/
http://www.daad.ru/print.php?seite=2_6&m=0
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6.3.IlpodeccuonanbHbie 6a3bl JAHHBIX U HHGOPMAMOHHO-CIIPABOYHbIE CHCTEMBbI
JHoctyn k npodeccuonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

NupopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynberant [Imtoc
2. Tapanr

1. MarepunanbHO-TeXHHYeCKoOe o0ecrevyeHue I CUMIIIMHBI

Jns  ofecrnedeHus — JUCLMIUIMHBI — HCHOJB3YETCS  MaTepualbHO-TEXHMUYecKas  0asa
00pa30BaTENBFHOTO YUPEKICHUSA: YueOHbIE ayAUTOPUH, OCHAIIEHHBIE KOMIIBIOTEPOM U IPOEKTOPOM
U1 IEMOHCTPALUU Y4eOHBIX MaTepUAJIOB.

COCTaB HpOFpaMMHOFO O6eCHe‘leHI/I}I:
1. Windows
2. Microsoft Office

8. Oobecneyenue 00pa3oBaTeJbLHOI0 MHpouecca JA JHUHI € OrPAHUYEHHBIMH
BO3MOKHOCTSIMM 310POBbS 1 HHBAJIM/I0OB

B Xo4€ pcfar3allui AWCHUILUIMHBI HCIHOJB3YIOTCA CICAYIOIINC JOIMOJIHUTCIBHBIC MCETOAbL
O00y4YeHHs, TEKYIIEr0 KOHTPOJS YCIIEBAEMOCTH M IMPOMEKYTOYHOH arTecTali OOydYaronIMxcsl B
3aBUCUMOCTH OT UX UHAWNBUAYAJIbHBIX OCO6€HHOCTCﬁI

® Uil CJCTBIX W CIA0OBUISIIUX: JIEKIUH O(GOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO JIOKYMECHTA,
JOCTYITHOTO C TOMOIIBI0 KOMITBIOTEpA CO CIICHUAIM3UPOBAHHBIM IMPOTPAMMHBIM 00CCIICYCHUEM;
IMUCbMCHHEBIC 3a/laHUs BBIMIOJIHAIOTCA Ha KOMIIBIOTEPE CO CICHUATU3UPOBAHHBIM IIPOTpaMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBACTCS WHIMBUAYAIbHOE
paBHOMepHOe ocBerieHue He MeHee 300 JrOKC; Il BBIMOJTHEHHUS 3aJaHUsl MPU HEOOXOIUMOCTH
MIPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPONCTBO; BO3MOXKHO TakK)K€ HCIIOIB30BAaHHE COOCTBEHHBIX
YBEJIMUYUBAIOLIUX YCTPONUCTB; MUCbMEHHBIE 3aJJaHHsI OPOPMIIIOTCS] YBETUYEHHBIM HIPU(TOM; IK3aMEH
1 3a4€T MPOBOJATCS B YCTHOM (pOpMe MM BBITIONHSIOTCS B MMUCEMEHHOM (hopMe Ha KOMIIBIOTEPE.

® Ul TIIYXUX M CIA0OCIHBIIAIINX: JIGKIUU OQOPMIISIOTCS B BHJE DJIEKTPOHHOTO JIOKYMEHTA,
nub0  TPENOCTaBISETCS  3BYKOYCWIHMBAIOIIAsl — ammaparypa HWHIUBUAYalbHOTO  IOJIb30BAHUS,
MIMCbMEHHBIE 3aJ]JaHUSl BBINNOJIHSIOTCS HAa KOMIIBIOTEPE B INMHUCHMEHHOH (opme; 3K3aMeH M 3auéT
MPOBOAATCS B MUCbMEHHOM (JOpME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEIeHUE B (JOpME TECTUPOBAHMUSL.

® JUId JIUL ¢ HAPYUWICHUAMU OIIOPHO-ABUIATCIBHOI'O amIiapara: JICKIHUU O(l)OpMJ'ISIIOTCSI B BUC
AJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IIOMOIIBI0 KOMIIBIOTEpa CO  CIICIUATU3UPOBAHHBIM
MPOrpaMMHBIM ~ OOECHeYeHHEM; TMHCbMEHHBIE 3aJaHWsl BBIMONHSIOTCS Ha KOMIBIOTEPE CO
CHeIHaTM3UPOBAHHBIM MPOTPAMMHBIM OOECIeueHUEM; 3K3aMeH U 3a4€T MPOBOASTCS B YCTHOU (opMme
WJIH BBITIOJIHSIOTCS B MUCEMEHHOM (popMe Ha KOMIBIOTEpE.

HpI/I HeO6X0)II/IMOCTI/I npeayCcMarpruBacTCd yBEJIMYCHNUE BPEMEHU JIA ITIOATOTOBKHU OTBETA.

[Ipouenypa mpoBeneHUs MPOMEKYTOYHOW aTTeCTAIlMH JJisi OOyJYaroNIMXCsl YCTaHAaBIMBAETCS C
y4€TOM MX MHIMBUIYAIbHBIX NMCUXO(pU3HUECKUX ocoOeHHOcTel. [IpoMexyTouHas arTecTalus MOXKET
MIPOBOJIUTHCS B HECKOIBKO ITATIOB.

[Ipn npoBeaeHMHM mpoUEaypPhl OLEHUBAHUS PE3yIbTaTOB OOY4YEHHs MpeaycMaTpuBaeTcs
WCIOJIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOAMMBIX B CBSI3HM C MHIUBUIYATbHBIMA OCOOCHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBA MOTYT OBbITh TPEAOCTABICHbBl YHUBEPCUTETOM, WJIH MOTYT
HCIONIE30BaThCsl COOCTBEHHBIE TEXHHUECKHE CPEJICTBA.

[TpoBenenune mporeaypsl OICHUBAaHUS PE3YJIbTaTOB OOYUYCHHS JOIMYCKACTCS C UCIIOJIb30BaHHEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTUH.
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ObecneunBaeTcs AOCTYN K HH(MOPMAIMOHHBIM U OubnmorpaduyeckuM pecypcam B CETH
WuTepHer uist Kaxxaoro odydaronierocst B popMax, alaiTHPOBAHHBIX K OTPAHUYCHUSM UX 3I0POBbS U
BOCHIPHUATHS UHPOPMALIUH:

® Uil CICNBIX W CIA0OBUISIIUX: B TEYaTHOM Qopme yBeIW4YeHHBIM MpudToM, B (opme
AJNIEKTPOHHOTO JOKYMEHTa, B popme ayauodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIJIs1 OOYYAIOIINXCSl C HAPYIICHUSIMH OTIOPHO-/IBUTATEIbHOTO armapara: B Ie4aTHoil gopme, B
(dhopme 3EeKTPOHHOTO JOKYMEHTa, B (popme aynuodaiina.

Y4eOHble ayIUTOPUU MAJIsi BCEX BUJOB KOHTAKTHOM M CaMOCTOSITENIBHON paboThl, Hay4yHas
OubnuoTeka M WHBIC TOMENIEHHs Uil OOYYEeHHs OCHAIIEHBI CIEHUATBbHBIM O0OpYAOBAaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUUECKUMHU CPEJICTBAMU O0yUEHUSI:

® ISl CIICTIBIX U CJIA0OBUISIIUX: YCTPOMCTBOM JIJisi CKAHUPOBAHMS M YTEHUS ¢ Kamepoid SARA
CE; nucruteem Bpais PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

oISl TIYXUX U CcIa0OCIHBIIANINX: aBTOMAaTH3UPOBAHHBIM pPa0OYUM MECTOM Ui JIOJEH C
HapyIICHUEM CITyXa U c1abO0CIHbIIIaNINX; aKyCTUYECKUI YCUIIUTENb U KOJIOHKH;

o1 OOyYarOIIMXCS C HApPYMICHUSAMHU OIOPHO-ABUTATEILHOTO ammapaTa: IepeIBUKHBIMH,
perynupyeMbiMu sproHomudeckumu napramMu CHU-1; kOMObIOTEpHON TEXHUKOH €O CHELHaTIbHBIM
MIPOrPaMMHBIM 00eCTIeYeHUEM.

9. MeToauveckue MaTepHAJIbI

9.1. [Inanbl ceMUHAPCKHUX 3aHATHI

AHITIMACKHAN A3BIK

1.
Block 1
RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS
TRAINING FOR FIRST ENTRY
TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL
THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA
THE ACADEMIC BASE OF THE PROFESSION
2. Block 2
HISTORICAL DEVELOPMENT OF REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE PRESENT DAY
HISTORY OF RECORDS/ARCHIVES ADMINISTRATION
ANCIENT ARCHIVES
THE DARK AND MIDDLE AGES
THE RENAISSANCE
THE FRENCH REVOLUTION AND ARCHIVES
MODERN ARCHIVES
MIRRORS TO EXAMINE OURSELVES
3. Block 3
STANDARDISATION
INFRASTRUCTURAL STANDARDS
4, Block 4
RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES
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A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES

WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND QUALIFICATIONS

Block 5

TYPES OF ARCHIVES & REPOSITORIES

LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS
LOCAL RECORD OFFICE: AIMS

CITY ARCHIVES& REPOSITORIES: THE CONCEPT

Block 6

ADMINISTERING ARCHIVES & REPOSITORIES
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT

THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE SUBJECT GUIDES?
RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

N e

ILnan npakTHYecKHuX 3aHATHH ((PPAHIY3CKUI A3BIK)
TemaTnyeckuii nJjian
Uctopus apxuBoB. AHTHYHOCTB, CpenHue Beka, HoBoe Bpemsi, COBpeMEHHOCTh
IToHsATHE apXUBUCTUKU
CoBpeMeHHOE COCTOSIHME €BPONENCKUX apXUBOB

Ili1an npakTHYeCKUX 3aHATHI

5 cemecTp

3anstue 1. Le fonds d’archives.

OcoOeHHoCTH HAyYHOTO TeKcTa (MOpdoIorus, ceMaHTHKa). [IoHsITHEe TEPMUHOIOTHH.
I'pammatwmka: criocoObl BEIPaKEHUSI TACCHBHOCTH BO (DPAHITY3CKOM SI3BIKE

VYueOHnas nurepatypa: Jean Favier. Les archives. Que sais-je ? Puf, 2013
CamocrosiTensHas padora.

3anstue 2. Histoire des archives. L’ Antiquité et le Moyen Age.
CrpykTypa HayyHOro Tekcrta. [1nan, ab3arbl

I'pammaTtuka: 6e31uuHbIe GOpMBI

VYuebnas aureparypa: op.cit., ch. Premiére

CamocrosiTenpHas padora.

3ansarue 3. Histoire des archives. Le Moyen Age.

[ToHATHE KOHHEKTOPA, BUABI KOHHEKTOPOB

I'pammaruka: oHsATHE aHAPOPHUUECKON 3aMEHBI

VYuebnas nureparypa: op., cit., ch. Premiére

CamocrosiTenpHas paboTa.
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3ansartue 4. L’Epoque moderne.

CriocoObI co31aHus IIETOCTHOCTH TEKCTa

I'pamMmatunka: MOIaIbHOE YIOTPEOJICHUE YCIOBHOTO HAKIIOHCHHS
VYuyebnas nureparypa: op., cit. ch. 2

CamocrosiTenbHas padboTa.

3anstue 5. L’Epoque moderne.

CriocoObI co31aHus CBI3HOCTH TEKCTA.

I'pammaruka: cioco0bl yoTpeOIeHHs CI0KHOTO OYAYIIEero BpeMEeH!
VYuyebnas nureparypa: op., cit. ch. 2

CamocrosiTenbHas padora.

3ansitue 6.

L’Epoque contemporaine.

[ToHsiTHE KIIFOYEBBIX CIOB

I'pammaTuka: ocoOble ciiydan ynoTpeOaeH sl BBOJIHBIX KOHCTPYKIIUN
VY4eOHas ureparypa: op., cit. ch. 3

CamocrosTenbHas paboTa.

ATTecTanluoHHOE 3aHATHE — (hOpMa OLIEHKH: 3a4eT

7 cemecTp

Bansitue 1. Archivistique. Formation des archives contemporaines.
DopMUPOBaHUE IIIOCCAPUS 1O CIEUATBHOCTH

FpaMMaTI/IKaZ a0OcoroTHast ImpuviacTHast KOHCTPYKIUSA

VY4eOHas ureparypa: op., cit. ch.4

CaMocTosTenpHas pa60Ta.

3ansTre 2. Formation des archives contemporaines.
OcobeHHOoCTH TTepeBoia Ha3BaHUM U UMEH COOCTBEHHBIX
I'paMmaTHKa: TOHITHE TPAHCKPUIILIUU U TPAHCIUTEPALIUN
VYuebnas nureparypa: op. cit., ch.4

CamocrosTenbHas paboTa.

3anstue 3. Problémes de conservation

[TepeBoaueckue Tpanchopmanuu

I'pammaTtuka: ynotpeOieHre BpeMeH B HAyYHOM JAUCKYpCe
VYuebnas nmureparypa: op., cit. ch. 5

CamocrosiTenbHas paboTa.

3anstue 4. Problémes de conservation

[TepeBogueckue TpanchopMauu

I'pammaTHKa: ceMaHTHYECKHE BOZMOKHOCTH CHCTEMBI apTHKIICH
VYuebnas nmureparypa: op., cit. ch.5

CamocrosiTenbHas paboTa.

3ansartue 5. Les archives au service de I’histoire
[TepeBoaueckue TpanchopMauu
I'pammaruka: npepukcays u cyppukcarms
VYuebnas nureparypa: op., cit. ch.6
CamocrosiTenpHas paboTa.

3ansatue 6. Les principales archives européennes
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[lepeBomueckue TpaHchopMaluu

I'pamMmartuka: 1pyrue cnoco0bl CI0BOOOpa30BaHHUs
YuyeOHas tureparypa: op., cit. partie 3
CamocrosiTenbHas pabora.

9.2. MeToanueckne peKOMEHIALMH M0 NOAT0TOBKEe MUCbMEHHBIX PadoT

Pedepar mpencrasisier co0oii KpaTKoe C:KaToe U3JI0KEHUE HAYYHO-TEOPETUISCKOT0 MaTepraia 1o
BBIOpAHHOM acCIUPAHTOM CTYJIEHTOM TeMe. Tema BblOUpaeTcs U3 YKciia MPeIIoKEHHBIX UIH MOXKET
OBITH OIpe/eNieHa CaMOCTOSATEIHHO IO PEKOMEHIAIIUU HAYYHOTO pyKoBoautens. Pedepar momken
BKJIIOUATh B ce0si OIJIaBlIEHUE, BBEICHUE, OCHOBHYIO YacTb, 3aKJIFOUEHUE, CIUCOK MCTOYHHUKOB U
JTUTEPATyPhl, COCTABICHHBII B COOTBETCTBUHU CO CTAHJIAPTHBIMH TPEeOOBAHUAMH K O(OPMIICHHUIO
JUTEpaTyphl, B TOM YHCJIE K CChUIKAM Ha OJJIGKTPOHHBIE pecypcbl. PaboTa nomkHA HOCHUTH
CaMOCTOSITENILHBI XapakTep, B ClIydae OOHApYyKEHUs OTKPOBEHHOrO IUIaruara (JIOCIOBHOTO
IUTUpOBaHUsl 0e3 CChbUIOK) pedepar He 3acuuThiBaerca. Cparomuii pedepar CTYIACHT HOJKEH
MIPOJICMOHCTPUPOBAThL yMEHHE paboTarh C JIATEPaTypOdl W UCTOYHWKAMH, OTOUpaTh U
CUCTEMAaTHU3UPOBATh MaT€pHUalL, SICHO U MOHITHO U3J1araTh CBOU MBICITH.

Bo BBeneHun 00OCHOBBIBAETCSI aKTyaJbHOCTb BBIOPAHHOM TEMBbI, ONPEAEISAIOTCS LENM U 33Ja4u
pedepara, naércs aHaNM3 ~ UCIOJB30BAHHOM  MCTOYHUKOBOM  0a3pl, KpaTKWil  aHalu3
UCTOPHOTPAPUUECKOW H3YYEHHOCTH TEeMBbI, (OPMHUPYIOTCS TpPEAMET U OOBEKT HCCIECIOBAHHMSA,
TOBOPUTCSA O €r0 CTPYKTYpE.

B ocHoBHOW wYacTu, pa30MTON Ha pa3aensl WM Taparpadbl, H3JIaralOTCs OCHOBHBIC (aKTHI,
CBSI3aHHBIE C TEMOM HCCIEeIOBaHUsl MPOBOIAUTCA HUX aHalu3, (OPMYIHUPYIOTCS BBIBOABI (I10
naparpadam).

3aK/II0YEHUE COJEPKUT MTOTOBBIE BBIBOJBI M, BO3MOYKHO, IPEIIOJIOKEHHS O MEPCIEKTHBAaX
MIPOBEACHUS JAIBHENIINX UCCIIEN0BAHNM 110 JaHHOU TEME.

CrnucoKk MCTOUYHUKOB U JIMTEPATYPHl JIOJKEH OBITh COCTABIEH B al(aBUTHOM MOPSAKE B MOJHOM
COOTBETCTBUM C TOCYJapCTBEHHBIMU TpeOOBaHUSAMHU K OubOinorpadpuyeckomy omnucanuto. Cpenu
MCTOYHHUKOB BHauaJle BBIJENSAIOTCS HEOMYOJIMKOBAHHBIE a MOTOM ONYOJMKOBaHHbIE HMCTOYHHKH.
CcbulkM B TEKCT€ JOJDKHBI OBITh O(OpPMIIEHBI Takke B COOTBETCTBHM CO CTaHIAPTHBIMU
TpeOOBaHUSMHU.

O6nEm pedepara — okono 1 .. (oxono 40 000 3nakoB). Pedepar gomxen ObITh HamedaraH (Ha
KOMITbIOTEpE TEKCT Jiydine Habupath uepe3 1,5 wnm 2 unrtepBana [TIPUDGTOM 12 wiu 14) u
Ipe/iCTaBjlIeH Ha OyMaXHOM HOCHUTEJIE.

Pedepar momxeH OBITH cllaH MpENoOJaBaTENIO Ha MPEANOCIETHEM CeMUHapckoM 3aHsATHH. [lo
pedepaty BoIicTaBiIsIeTcs 10 15 6ammoB. B cnydae Hecmaum pedepara CTyAeHT HE IOMYCKASTCS 0
MIPOMEXKYTOUHOTO KOHTPOIIA (3au€Ta, sk3amena). Kpurepun onieHku pedepara IpUBEICHbI B ITyHKTE
5.2.

ITonrotoBky pedepara pekoMeHayeTcs HaUMHATH ¢ OUOIMOrpaduyeckoro MOUCKa U COCTaBICHUS
6ubarorpauuecKoro Cnucka MCTOYHUKOB U JIMTEPATYpPbl, a TAKKE MOATOTOBKHU IUIaHAa PabOThI.
Kaxxaplii M3 HaMEUEHHBIX IYHKTOB IUIaHA JOJDKEH ONMPAThCAd Ha pa3jIMYHbIE HCTOYHUKU U
nutepatypy. TekcT pedepara 10DKeH ObITh CBA3HBIM, HEIOMTYCTHMBI IOBTOPEHUS, (hparMeHTapHBIN
NepecKka3 pa3po3HEHHBIX CBeNEHHH M (akToB. TUTYIbHBIA JHCT TOTOBUTCS B COOTBETCTBUU C
TpeOOBaHUSAMU, NPEIbIBIIEMbIMU K O(POPMIIEHUIO TUTYIbHBIX JIUCTOB IUIIJIOMHBIX PaloT.



